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Guideline Objective: 
This Guideline standardizes Information Technology (IT) practices across UAFM. 
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Standard Practice Guideline Details: 

1. Information Technology Standard Practices 
1.1. The UAFM Information Technology Manager is to be informed of and consulted on all new 

information technology projects, or projects which will require information technology hardware or 
software. 

1.2. All computer, computer software, and computer-related purchases will be requested through the 
UAFM Information Technology (IT) Division.  All computer or computer-related purchases require 
FIMA approval by the UAFM Information Technology Manager and the Assistant Vice President of 
Facilities Management, with the exception of equipment controls. 

1.3. A request is to be made to the UAFM Information Technology Division for any modifications to, or 
UITS requests related to the UAFM data network. 

1.4. UAFM Information Technology Division is responsible for configuration, installation, maintenance, 
security, and monitoring of all computers and devices on the UAFM data network.  The UAFM 
Information Technology Division is responsible for connecting new devices to the UAFM data 
network and for installing new software. 

Definitions: 
The UAFM Data Network does not include networks exclusively used for equipment controls (e.g. meters, 
utility plant controls, fire alarms, building controls). 

Attachments / Exhibits: 
N/A 
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